
STEP 1: Go to ChatGPT and Log In
Visithttps://chatgpt.com/

Click on your icon on the bottom left to get the drop down menu
Click on Settings

STEP 2: Click "Personalization
On the left side of the screen, click the button that says Personalization



STEP 3: Enter Your Information
Go ahead and enter everything about you, your job, your business or organization.  Personalize as much as 
possible.  Be specific about how you want to be addressed, tone, your industry.

STEP 4: Clearing the Memory
If you wish you can clear the memory so no history remains.
Click on PERSONALIZATION. Untoggled the buttons beside Reference saved memories


